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	LANGSTON UNIVERSITY
BUDGET LINE TRANSFER REQUEST
Office of Fiscal & Administrative Affairs


	


	NON-GRANT FUNDS ONLY
	SUBMIT COMPLETED FORM TO BOTH: Aaron Anderson | aaron.anderson10@langston.edu • Wazir Price | wazir.price@langston.edu


REQUEST INFORMATION
	Date
	Select date
	Department
	

	Requested By
	
	Requisition / Ref. #
	



	BUDGET DECREASE - TRANSFER FROM
	BUDGET LINES TO BE REDUCED 

	Line
	Fund
	Account No.
	Budget Pool
	Amount

	1
	
	
	
	0.00

	2
	
	
	
	0.00

	3
	
	
	
	0.00

	TOTAL DECREASE
	$0.00



	BUDGET INCREASE - TRANSFER TO
	BUDGET LINES TO BE INCREASED

	Line
	Fund
	Account No.
	Budget Pool
	Amount

	1
	
	
	
	0.00

	2
	
	
	
	0.00

	3
	
	
	
	0.00

	TOTAL INCREASE
	$0.00


BUSINESS JUSTIFICATION |  Briefly explain the business purpose for this transfer.
	


BUDGET POOL REFERENCE
	Pool
	Account Range
	Category
	Pool
	Account Range
	Category

	700300
	703000 - 703799
	Supplies & Materials
	700600
	706000 - 706999
	Communication

	700380
	703800 - 703899
	Library Materials
	700700
	707000 - 707099
	Utilities

	700390
	703900 - 704999
	Property, Furniture & Equipment
	700710
	707100 - 708399
	Contractual Services

	700500
	705000 - 705999
	Travel
	700840
	708400 - 709999
	Other Current Expenses
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