
Employee Status Requisition
Procedures

This form is to be used for the following actions (Please check the applicable action):

 

CWID

meet the criteria listed below:

University Paid



EMPLOYMENT CODES TYPES OF ACTION TYPES OF ACTION cont.

Rank:

CHANGES IN:

FTE PERCENTAGES:

[ ] 

INSTRUCTORS ONLY:FOR ADJUNCTS 

TOTAL SALARY/ WAGES TO BE PAID:              

ADJUNCT ONLY



Opening A Position



E&G BUDGET PART I - APPROPRIATED

E&G BUDGET PART II- FEDERAL FUNDS

AUXILIARY ENTERPRISE FUNDS



 Freeze Exemption  Form (updated 0 ) Tulsa 

1 - Transaction type. Check only one transaction type. All applicable sections must be completed.

Create a new position. 

Fill a vacant position

Promotion

Reclassification ( Vacant Incumbent ). 
Name:       

Reappointment / Reinstatement
Name:

:

2 - Position Information.

: :

: Benefits? Yes No

3 - Budget Information.

Budgeted: Y N Ty 9mope: 12mo Type: Full-time Part-time Temporary 

%FTE Account

Fill in anticipated annual cost. Is the anticipated salary cost in excess of previously budgeted amount? Yes No
Current position costs: Salary $ 

Anticipated position costs: Salary $ 

4 - REQUIRED - Justification. Check all appropriate reasons. 

Critical to public safety.  
Critical to protection of public property. 

ritical to continuation of niversity mission).

Justification of critical need(s) checked above. 

Required explanation of source for any increase in salary .

5 - REQUIRED Signatures. Date Phone number 

:

Department ead:

Dean:

:

President:

eturn the form to Human Resources


